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APPLICATION FOR REcoRDs RETENTION SCHEDULE j OFFICE OF THE SECRETARY OF STATE
g i - s L - N o RECORDS MANAGEMENT DIVISIOH

e e

INSTFIUCTIONS See Pubhcatnon No. 76—RM-1 for instructions on compietmg this form. Forward signed ongmal to
Department of Archives and Hlstory, Records Management Dwusvon 330 Capitol Avenue Atlanta, Georg;a 30334
Attention: Scheduling Section, : ;

_FOR AGENCY USE_ ' 1. Agency Address | T L _ FOR ascOnos MANAGEMENT UsE |

Application Dats | . Department of Natural Resources |Application Number
May 11; 1977 %:Environmental Protection Dlv. _ rT’T-‘(pf?
Application Number Land Reclamation Unit . Date Received Date Compfated
PO Box 233 ; .| MAY 25 1972, ' JUL —519?7

I —— "eﬂa_n,-;ég}rgia__;ﬂsfzﬂl_m S— P
2. Person to Contact . ~ Working Title o - Telephone Number

Sanford Darby/Ed Cleghorn B Program Manager 0 912- 744~ 3346 ]

3. Actlon Requested -
a. £ Estabnsn Retention Schedule ¢cord wall oontlnue to accumulate

b. O Dispose of present accumuiation; no further accumulation anticipated. - . ' v\ b )
“'3_Amend ApplicationNo. & " Check One; [0 Change; -0 Supercede: O Void ™ PRl
4. Dafes of Series B. Records Series Title (followed by title used In office; if different) woo E
Earliest Latest , ,
cL e | -MINED LAND USE PLAN FILE . = . L B
| Lg__6_§__'ﬁJ_ aate . ” T : . - | o em T ~ w o, -
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Environmental Protection Division of the Department of Natural Resources
ensures and provides for the prevention and control.of air, water, and other
environmental pollution as provided.by State and federal laws, rules ‘and
regulations in order to protect Georgia $ natural -environment.

The Surface Mined Land Reclamation Program is- responsible to administer _,_and
enforce the: provisions of the’ Georgia Surface_Mrning ‘Act of . 1968 which
includes: - examining and passing upon permit applications and Mined Land Use
Plans, revoking permits of mining operators who do not carry out their Plans;
forfeit bonds or cash of mining operators who refuse to .carry out their
Plans; and to 1nstitute court actions and seek ¢ivil penalties in accordance
... with the Act,

7 Record Senes Descnption' " This file contains the following documents (mc!uo'e farm numbers and titles, if any}
-w 7o - Attach samples of the fite. ~
Documentsrelatingto:  *  the submission from each surface mining dperator a Mined

Land Use Plan which will provide for the reclamation of
affected land in a reasonable period of- time.
Included are: Documents which make up a Mined Land Use Plan including:
) “permits, correspondence, maps, slides, applications for
license,'trip'reports, investigation, inspection, and .
R Iflaboratory reports, memorandums, bonding data, amendments,
‘ “legal notices, NPDES material, blueprints, location data
sheets, newspaper articles, and all other material -
necessary to document an operator's plan to reclaim affected
land. SEE ATTACHED SAMPLE MINED LAND USE PLAN,.
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File is arranged: By number assigned to Plan, 1 538 _ T
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8. Moqt_h!y Reference Ftats\= .- How often are records referred to which are: )
One to six monthsold .. Seven to twelve monthsold —— ; Thirteen to twenty four monthsold -~ ;-

twe nty~f.ve months and older
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9. Annual Rate of Accumulat:on n of Renords
Letier-size drawers — .~ ;legal-sizedrawers -4 . _; Shelves

. ; Other (specify) L S
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| YES | NO_| 10, Questlonnarre {Place an X'’ in the proper column) - _ 1
a. Is this the official copy of the series? i

——— .

* --J~ if not, where is it? N - L
b Does the series contain corfidential information requiring security handling? If ves, cite law or regulation.
1 -EL_‘ . Is this a vital record? = “ .
Lx d Does this series have historical or long term research value? . j

e. When one or two documents in the file make it necessary to keep the entire file for a iong period, could these
1.1 documents be scheduled separately? _
Ll x. A-ngurmwm_m_rmmuxﬁJm@ cOny.

g. s the information contained in this series ever analyzed and/or recorded ina summarized report?
x 1 if ves, attach copy.

h. s there a duplication of this series in your office, or m another offnce or agency?
f yes, where? e
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L L.X 1 i._Does the record series result in a computer printout?. o
11 Ratention Requirements The following requires the seriestobekept: 1 year after becoming

4 . . inactive (see below)
a. State Law e years. d. Audit period ' .years.

b. Statute of limitation _ : years, ~e. Administrative need 1 —.-Yyears,
¢. Federal law i years. : f. Federal retention instructions —.years.

L

Attach copy or excerpt of laws or regulations. Explain admmlstratwe need. Refirgnc e value dur ing inac tive
perio .

. - . . -
- - . - . Pl

12. Aporoved Disposition lnstrudh’oﬁs" - This agéncy recommends that the f:fe series be cut orf at the end of each

-

'O Calendar Year: X% Fiscal Year; ‘g Other " "tne-n,'

[ Hold in the current files area ___ " __..month(s) —  year(s); then
0 Transfer to local holding area, hold ——————year(s); then _ )
a Transfer to State Records Center ho!d _.___._____._year(s) then
Q Destroy o ’

O Transfer to State Archives for permanent retentson

B Other (SPGC’M Place Mined Land Use Plan in inactive file upon completion of
of reclamation or when plan is superseded; cut off inactive
file each fiscal"” yeary "hold inadctive file in- current files ~*

~ -~ --- area for 1 year;i ‘then transfer to’ State Archives for .
e et permaneht retention.-- ) - T s
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" These instructiorss apply fo all pnor aﬁd future accumulatlons of the series,
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Head/Desiggee {Signature) __Date Reoords Management Officer (Srgnatura) ___Date
Nowneloon 51377/ 0eke Hbo Mearn s/ 7

State Records Committee (Signature) ' _ Date

Agén

Recommendations in para-

graph 12 are approved. State Audiior/Designee 7" { -7

(If disspproved, attach letter

of explanation.) _ Secretary of [State/Designee 7_. /-7 7
Attorney General/Designee m ‘0 7 g ‘7’)
e o '(
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AR-50-71; Rev. 76 (Reversa Side)




